
Form G-6
TECHNICAL ASSESSMENT CHECKLIST OF THE TEXT OF THE MASTER'S THESIS
Self-assessment

Student:      					Student enrolment number:      

Master’s study programme:      

Title of the Master Thesis:      

Supervisor 1:      

Supervisor 2:      

1. Standards of technical adequacy
	
	
	1st Assessment
	2nd and 3rd Assessments

	
	Technical adequacy 
	Student
	Education Department
	Education Department
	Education Department

	
	
	Adequate
	Adequate
	Adequate
	Adequate

	1
	Thesis Overall Structure and Style
	Insert Date
	Insert Date
	Insert Date
	Insert Date

	
	Head part (cover page, front/title page, acknowledgement, authorship statement, abstract and keywords, tables of contents, charts and figures, abbreviations)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Main text (introduction, aims and objectives, methods, results, discussion, conclusions)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Final part (literature and appendices)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Written in first person plural or first person singular
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	A4 page, portrait orientation
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Margins 2.5 cm (upper, lower, right, left)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	40 text lines in a full page with line spacing 1.2
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Main text: Times New Roman font size 12 pt
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Sources and notes text under figures and tables: size 11 pt with line spacing 1.2
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Footnote text: size 10 pt with single line spacing
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	One empty line between paragraphs and between titles and text
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Page numbering: Times New Roman font size 11 pt
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	2
	Cover page
	
	
	
	

	
	Font size 14 pt, bold, centred, 1.2 line spacing, Times New Roman
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Title size 16-18 pt, bold, centred, 1.2 line spacing, Times New Roman
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Adequate use of EMUNI name (in SLO, ITA, ENG, FRA, ARB language)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Correct entry of data (name, title, year)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Spine text (name and surname, year)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Page not numbered
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	3
	Front / Title page
	
	
	
	

	
	Font size 14 pt, bold, centred, 1.2 line spacing, Times New Roman
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Title size 16-18 pt, bold, centred, 1.2 line spacing, Times New Roman
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Adequate use of EMUNI name (in SLO, ITA, ENG, FRA, ARB language)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Correct entry of data (names, titles, year)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Page not numbered
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	4
	Acknowledgement / Thank you note page (optional)
	
	
	
	

	
	Font size 12 pt, italic, right alignment, 1.2 line spacing, Times New Roman
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Location (following front page, bottom right corner)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Page not numbered
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	5
	Authorship statement
	
	
	
	

	
	According to »Form MT3 – Authorship Statement«
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Page not numbered
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	6
	Abstract
	
	
	
	

	
	Font size 12 pt, centred, 1.2 line spacing, Times New Roman
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Up to 250 words in English and in one of the EMUNI official languages (SLO, FRA, ARB)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Each abstract on its own page, no paragraphs
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	4-6 keywords, no full stop after the keywords
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Page numbered by Roman numeral
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	7
	Table of contents (TOC)
	
	
	
	

	
	Title: “CONTENTS” (bold capital letters, size 12 pt, line spacing 1.2)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Up to three levels of titles with suitable title numberings (1, 1.1, 1.1.1)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	1st level: left alignment with capital letters
2nd level: indent by 0,39 cm with lowercase letters (capitalized 1st letter)
3rd level: indent by 0,78 cm with lowercase letters (capitalized 1st letter)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	The number of the page where the title starts is on the right of the titles
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	TOC contains no Authorship Statement, Abstract, TOC or Abbreviations
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	List of appendices included in table of contents, indented by 2 levels
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Page numbered by Roman numeral
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	8
	Table of figures (TOF) and/or tables (TOT)
	
	
	
	

	
	Title: “FIGURES” and/or “TABLES” (bold capital letters, size 12 pt, line spacing 1.2)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Includes labels, numbers, titles and page numbers of figures and tables
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	The tables of figures and tables are, as a rule, on one page
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Page numbered by Roman numeral
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	9
	Setting of figures and tables
	
	
	
	

	
	Figure title bar – correct numbering, below the figure, aligned centrally in width of the document's margins
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Table title bar – correct numbering, above the table, aligned left in width of the document's margins
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Table on one page; when on more, title bar is repeated
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	10
	Abbreviations 
	
	
	
	

	
	Title: “ABBREVIATIONS” (bold capital letters, size 12 pt, line spacing 1.2)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Correct layout (following table of figures and/or tables, left alignment)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Page numbered by Roman numeral
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	11
	Page numbering
	
	
	
	

	
	Central alignment in the foot of the page, Times New Roman, 11 pt
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Roman numerals (Abstract, TOC, TOF, TOT, Abbreviations)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Arab numerals (Introd., Core, Conclusions, Bibliography, Appendices)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	12
	Spacing at punctuation marks, lists etc.
	
	
	
	

	
	With space %, dash without space 3−5; dates: 3. 5. 2012, n. d., etc.
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Lists (paragraphs or numbers; marks aligned left, no semi-colons)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Uniform paragraph marks through entire text (e.g. dots or dashes)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	13
	Arrangement and position of appendices 
	
	
	
	

	
	The title »Appendices« is equipped with page number in the footer and the corresponding page is the last one with numbering
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	An appropriate list of Appendices (Appendix A, Appendix B etc.)
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	Each new appendix starts on a separate page, with no page numbering
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	[bookmark: _GoBack]14
	Bibliography and references
	
	
	
	

	
	Listed in alphabetical order
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	The list is numbered
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	The list is aligned left
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	
	
	
	
	
	

	
	Scientific apparatus (IMPORTANT (!) the thesis' text must make it evident, which part of the text is yours and which is referenced; in case this is not evident, you are appropriating another person's creation and thus committing an act of plagiarism)
	1st Assessment
	2nd and 3rdAssessment

	
	
	Student
	Education Department
	Education Department
	Education Department

	
	
	Adequate
	Inadequate
	Inadequate
	Inadequate

	1
	Adequacy and accuracy of referencing (citing, quoting etc.)
	
	
	
	

	
	Adequate form of entry in accordance with Basic instructions on use of Scientific Apparatus at EMUNI
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	2
	Coordination of bibliographic references with items in bibliogr. list
	
	
	
	

	
	Each bibliographic reference (in the text) has a corresponding item in the bibliographic reference list (in the Literature section) and vice versa
	YES / NO
	YES / NO
	YES / NO
	YES / NO

	3
	Suitable number and adequate referencing of bibliographic resources
	
	
	
	

	
	The reference list must contain at least 30 bibliographical items
	YES / NO
	YES / NO
	YES / NO
	YES / NO


Notes:



Technical adequacy assessment:
1st submission of the master’s thesis to technical assessment, date:      

Technical assessment performed by:      

The master’s thesis as assessed in 1st technical assessment is:
|_| technically adequate and appropriate for oral defense,
|_| technically adequate with minor corrections,
|_| technically inadequate and inappropriate for oral defense.


In Piran, date:      	Signature: ________________________


2nd submission of the master’s thesis to technical assessment, date:      

Technical assessment performed by:      

The master’s thesis as assessed in 2nd technical assessment is:
|_| technically adequate and appropriate for oral defense,
|_| technically adequate with minor corrections,
|_| technically inadequate and inappropriate for oral defense.


In Piran, date:      	Signature: ________________________


3rd submission of the master’s thesis to technical assessment, date:      

Technical assessment performed by:      

The master’s thesis as assessed in 3rd technical assessment is:
|_| technically adequate and appropriate for oral defense,
|_| technically adequate with minor corrections,
|_| technically inadequate and inappropriate for oral defense.


In Piran, date:      	Signature: ________________________

EMUNI University, Kidričevo nabrežje 2, 6330 Piran, Slovenia 
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